
4.2- Danh sdch file phdn hdi th NHNN
TT TGn file Y nehia
I File phfrn hdi I ( File text c6 cdu tnic)

PH I B Cyy mmddT zzzzzzzz.xxxxxxxx. 9 9
PH 1 B D yymm ddA9 9 /B 9 9 zzzzzzzz.xxxxxxxx. 9 9
PH 1 B Dyymmdd I(P S zzzzzzzz.xxxxxxxx.g 9

HQ th6ng phii h6i sau khi ki6m
tra th6ng tin chung File b6o c6o
chi ti6u, b6o c6o m5u bi6u vdr

b6o crlo m6u bi6u KPS khi c6 l6t
2 File phin h6i 2 ( File text c6 c6u trric)

PH2 B C yy mmddT zzzzzzzz.xxxxxxxx. 9 9

HQ th6ng phii h6i sau khi ki6m
tra Logic dil liQu brlo crio chi
ti6u khi c6 loi

3 File phin h6i 3 ( File text c6 cdu trric)
PH3 B C Dyymm d dTg ggggggg.zzzzzzzz

HC thdng phdi h6i vC tinh tlfly thi
cfla b6o c6o chi ti6u, b6o c6o
miu bi6u cria kj,b6o c6o

4 File phin h6i 4 ( File text c6 c6u tnic)
PH4 B C yymm dd T g g gggggg.zzzzzzzz.xxxxxxxx.

99

Vu, Cpc, chi nh6nh NHNN phdn
hdi sau khi ki6m duyQt dit liQu
b6o crio chi tiOu khi c6 l5i

5 File phin h6i 5 ( File text c6 c6u tr[c)
PH 5 B DyymmddA9 9 /89 9T gggggggg.zzzzzzzz.x

xxxxxxx.99

Vg, Cpc, chi nhrinh NHNN phin
hiii sau khi ki6m duyQt dii liQu
b6o crio miu bi6u khi c6 l1i

6 File phin h6i I thuy6t minh @ile text c6 c6u
truc)
PH I TMB CyymmddT zzzzzzzz.xxxxxxxx. 9 9 . 9 9
P H 1 TMB D yymm ddA 9 9 lB9 9 zzzzzzzz.xxxxxxxx
.99.xIs.99

HQ th6ng phii h6i sau khi ki6m
tra thdng tin chung File thuy6t
minh b6o c6o chi tiOu, File
thuy6t minh miu bi6u .khi co tdi

7 File phin h6i 2 thuy6t minh @ile text c6 c6u
tnic)
PH2 TMB C yymm d dT zzzzzzzz.xxxxxxxx. 9 9 . 9 9
P H2 TMB Dyymm ddA 9 9 lB9 9 zzzzzzzz.xxxxxxxx
.99.xIs.99

HQ thdng phdi h6i sau khi ki6m
tra Logic dii liQu b6o c6o chi
ti6u, m6u biiiu khi cd l1i

8 File phin h6i 6 ( File text c6 c6u tr[c)
PH6B CDTMyymmddTgg g g gg gg.zzzzzzzz

HQ th6ng phdi h6i vC tinh tIAy tti
cfra b6o cr{o chi ti6u, b6o crio
miu bi6u, file thuy6t minh cu6i
ngdy ldm viQc cria kj,b5o crio.

ve
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Y nghia cria cic thirnh t5 trong t6n file b6o c6o tliQn tu nhIa cria cic thdnh t0 trong t€n llle bio c6o di€n tti nhu sau:
Ky tU trong t6n

file
Y nghia

BC 86o c6o chi ti6u -Ti6n t6 cria file chi biio ciio chi ti€u
BD Biio crio m6u biOu - Ti0n t6 cria file chi b6o c6o m6u bi6u
TM Thuy0t minh - Ti€n t6 cria file thuy6t minh
PH Phin h6i -Ti0n td cira file phdn hdi

Yymmdd Ngdy thring n5m sd liQu b6o c6o, 6 s6

A99/899 M5 mdu bi0u (theo Php lgc 3 kdm theo c6ng v[n ndy)
Zzzzzzzz Mi dcrn vf giri b6o ciio, md 8 s6

Xxxxxxxx Md don v! brlo c6o, mE 8 s6, thay 3 ky tg cu6i bdng "000" n6u ld dt
liQu t6ng hgrp todn hq thdng (OOi vOi Cdng ty cho thu6 tii chinh cria
TCTD thi thay 3 ky ty cu6i bing "900")

oooooooo
hhhhhhhh Ma 8 s6 cria tlon vi ph6n h6i

Ddu phdn c6ch
T ThC hiQn ld gti b[ng Text
xls X6c dinh File brlo c6o mdu bi€u b[ne Excel

KPS Ky tU vi€t t[t cria b6o ciro cdc mdu bi6u kh6ng ph6t sinh theo ki,
99 2 chir s6 thO hi6n thti tU t?o file theo ngdy s6 li€u, 00 ld file dAu tiOn

43- Cdu ffrtc cdc file itiQn ttr dilng trong bdo ctio: C6u trric file b6o c6o chi ti0u vd brio
, x , 'lc5o, mdu bi6u b6o c6o tliQn tir, file thuy6t minh, vd file ph6n h6i dugc quy ilinh t4i PhU lgc 5 -

Quy tlinh t6n file vdr cdu trric file b:io c6o tliQn tfr cria c6ng vin 354A{HNN-CNTH ngdy

t4104120r4.

5/ Chi tiGu kh6ne phit sinh. miu bi6u kh6ne ph6t sinh:

5.1- Chi fiAu khdng phtit sinh:

Chi ti6u kh6ng ph6t sinh duoc lfp vd giri cung vdi file b6o c6o. Ciic chi ti6u phrit sinh

gi6tribing 0 dugc grii nhu m6i chi ti6u ph6t sinh binh thucrng.

Trucrng hqp chi ti6u b6o c6o ld chi ti6u co bin, grii mI chi ti€u d6 vdi gi6 trf ld "KPS"

Ni5u t6t ch cdc chi ti€u kiSt hqp hoflc chi ti€u lap cria mQt chi ti6u b6o c6o d€u kh6ng phdt

sinh thi grii chi ti6u co bin v6i gi6 tri la "KPS".

N6u chi c6 mQt hoac mQt s5 chi ti6u ktit hqp hoflc chi ti€u lap phrit sinh thi chi grii chi

ti0u c6 ph6t sinh, c6c chi ti€u kh6ng phiit sinh cdn lai thi kh6ng cAn gti vd dugc hi6u il6 ld chi

tiOu kh6ng phrit sinh.
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5.2- Mdu bi1u khilng phtit sinh:

D6n thoi hpn grii b6o c6o kh6ng ph:lt sinh trong ky, Hgi s0 lap b6o c6o miu bi6u kh6ng

ph6t sinh c;ioatilt ctr citc chi nh6nh vd HQi sd vio chung mQt file biio ciio, trong d6 li0t k0 t6n ciic

m6u bii5u kh6ng phrit sinh cria timg tlcrn v! b6o c6o trong ky - quy dinh chi ti6t t4i php lgc 4- ciua

c6ng v[n 3544{HNN-CNTH ngiry 1410412014

Trudng hqp gti lpi file m6u bitlu kh6ng phrlt sinh trong k! phai grii lai todn bQ file.

6/ Gfri. nhin file vri,i NHNN

Sti dpng phAn mOm cria NHNN cung cAp. vd c6c quy ilinh ctia NHNN dO gti, nh{n file
voi NHNN qua m?ng m6y tinh..

7/ Lf,p b6o cio vi c6c quv dinh v6 thoi eian thuc hi6n

'.1- Ctic bwfic cAn btio ctio
Bufc N6i dune Don vi thuc hi6n

I KOt xudt dt li6u tt CSDL PMO
2 Ki6m tra vir diOu chinh dii lieu k6t xudt;

Nhdp thri c6ne aC UO sung d[ 1i6u thi6u.
B0 phfln ldp brio c6o (Phdng ban tai hQi
so chinh; C6c tlon vi trgc thuQc MHB)

3 Xric nh4n dir liQu b6o ciio (ki6m duy6t) BQ phan qu6n ly chi tiOu (Phong ban tai
hQi sd chinh; Cdc dcrn vi tryc thuQc
MHB.)

4 T4o file gti NHNN; Ky tliQn tti; Grii
NHNN.

PMO, Phong THBC

5 Nhfln ph6n h6i tu NHNN; Tim hi6u
nguy6n nhdn; xri ly ph6n h6i, ldp thuyOt
minh vd gui lai b6o crio.

PMO, Phdng THBC ldm d6u m6i.
Cdc bQ ph6n lflp qu6n ly chi ti6u, b0 phfln
l4p b6o c6o

6 Qu6n lV, luu trt PMO, Phong THBC
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ve'.2- Cdc h v€ thdi eian thrc h
NQi dung cdng tic Ki b6o c6o

Ngnv 10 ngiry,
15 neiy.

ThSng Quf 06
thine

NIm

1- PMO ki5t xuAt dtr li6u. Tru6c
8h
silng
ngay
ldm
viQc
.. i,
tlep
theo

Tru6c
l3h chi€u
ngdy ldm

.. 
^vr9c uep

theo

Trudc
ngay 5

cta
th.ang

ti€p theo

Tru6c
ngay 10

cria th6ng
ti6p theo

Tru6c
ngey
l0 cria
th,ang

ti0p
theo

Truoc
ngdy 10

cria
thrlng
01 ndm
.. i
tlep
theo

2- Don vi lflp b6o c6o
thUc hiQn ki6m tra, chinh
sta, nhflp thri c6ng dtr
liQu ph6t sinh tai ttcrn vi
minh vd ky x6c nhfln s6

liOu.

Trudc
13 gio
ngey
ldm
viQc
.. a
trep
theo

Trudc 01

ngey lap
vi6c ti€p
theo

Trudc
ngdy 10

cria
thgng
tiOp theo

Tru6c
ngey 15

cta th6ng
ti6p theo

Tru6c
ngay
15 ctia
thgng
ti6p
theo

Trudc
ngdy 15

cria
th6ng
0l ndm
tiiip
theo

3- T4o file b6o c6o diQn

tt, Ky duyQt vd gui file
cho NHNN

Tru6c
14 gio
ngay
ldm
viQc
.. i
tlep
theo

Tru6c 02
ngay ldm

_. ivlec uep
theo

Tru6c
ngay 12

cria
th.ang

ti€p theo

Tru6c
ngdy 20
cria th6ng
ti6p theo

Tru6c
ngay
20 cria
th.ang

ti6p
theo

Trudc
ngiry 20
cria
thiing
01 ndm
titip
theo

4- Xu ly phin h6i (tra
so6t)

- Ng.uy sau khi nh4n tra soiit cta ho4c
truy6n thiOu chi ti6u, mdu bi6u uy6n
thi6u b6o ciio ho{c tinh hqp ly c c chi
ti€u, m6u biiSu b6o crio diQn tt. PMO vd Phdng THBC phii kfp
thdi th6ng b5o d6n crlc bQ phfln,.d* ui li6n quan, t6 chric xri
ly, di€u chinh s6 liqu, lap thuyiSt minh vd truydn lai sd liqu
dring cho NHNN, ngay trong ngdy nh4n dugc phin hdi.

* Luu y v6 ngdy grii b6o
ciio

- Trucrng hqp b6o c6o grii bing vdn b6n, ngdy gui b6o c6o
thuc t6 duoc tinh ld ngdy ghi tr€n dAu cria buu diQn noi ti6p
nhpn brio ciio grii di. Truong hqp b6o c6o gui qua k6nh b6o
c6o diQn tri, ngdy grii brlo c6o ld ngdy truy6n file b5o c6o thdnh
c6ng vO Cgc C6ng nghQ tin hgc.
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v. euy DINH vt NrupM vU vn rnAcH NHrEM

1/ Phdns t6ne hop brlo c6o:

- Ld <tiu mOi titfp nhQn, c4p nh4t cric yOu cAu b6o ciio cria NHNN vC tinh <lAy dri, kip

thdi, chinh x6c cria sO tie, t6ng hqp todn h0 th6ng, sO tieu chi titit cria Sd giao dich, c5c chi

nh6nh, phdn c6ng tr6ch nhiem vd t6 chuc tri6n khai. Chiu tr6ch nhiqm tri loi tra so6t, thuy6t

minh, gi6i trinh nhtng v6n dO li€n quan il6n b6o c6o th6ng kC theo Th6ng tu 2l md NHNN y6u

cau.

- Titip nhfn c6c kitin nghi bing vdn bin v€ thpc hiQn Th0ng tu 3l cria c6c dcrn vi MHB,

phtii trq,p voi citc clon v! li€n quan dO tra loi cho don vi c6 f kiiln; theo d6i vi6c xri ly ki{ln nghi

cria ciic don vi li€n quan.

- T6ng h-o. p vd tham muu trinh T6ng gi6m ct6c ph6 duyQt quyen khai th6c chi tiOu, mdu

bi6u b6o c5o tt6 ki€m duyQt cho c6c don vi thuQc MHB. Qu6n ly vd luu trt c5c chi tiOu b5o ciio

vd m6u bi6u b6o c6o theo Th6ng tu 31 theo thing ph6p lQnh ve luu trt, c6c quy dinh vd luu trt
vd b6o qudn vd cung cAp tdi liQu cria Ngdn hdng Nhd nudc, vd c6c quy tlinh cria MHB.

- Sri dpng chtr ky diQn tu do Cgc Cdng nghQ tin hoc cung cAp dC ky b6o c5o gui NHNN

dring quy dinh. Ldm dAu mOi va t6 chric xri ly nhan tra soiit cria NHNN.

- QuAn ly ma kh6a, vd vfln hdnh chucrng trinh ky <1i0n tt dung trong b5o crio th6ng k6 do

Cgc COng nghQ tin hgc cung c6p.

- PhOi ho. p vdi c5c dcrn vf quin ly nh6m chi ti6u tai HQi so hu6ng d6n, kitim tra thuc

hign ThOn gtu 2l; dinh ky quy, t6ng hqp nh4n x6t, tt6nh giri vd thira lQnh T6ng gi6m d6c th6ng

b6o tinh hinh thgc hiQn, ch6p hdnh c6c quy rlinh vC bAo crio th6ng k0 i16n c6c don viMHB.

2IPMO:

- Ti6p nh4n y6u cAu brio c6o tir c6c bQ phdn quin ly chi ti6u, mdu bitlu. ThUc hiQn vi6c

ktit xu6t dt lieu kip thdi, d6y dri, chinh xdc.

- fhitit k6, cii d{t, hudng d6n v4n hdnh c6c c6ng cu h6 trg cho c6c b0 phfln li6n quan

trong todn hQ thdng sir dung::

+ Phuc vu vi6c thu th4p, t6ng hqp d[ liQu bing phucrng ph6p thri cdng aOi vOi dt li€u

b6o ciio kh6ng c6 itiS ktlt xu6t

+ COng cu kiiSm tra, chinh sta, bd sung chi ti6u bilo crio, d[ liQu brlo ctio.
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+ Kitim tra, t4o file brlo c6o diQn tt dC grii NHNN vd c6c dcrn vi li6n quan kh5c.

- Xdy dUng va t6 chric quin ly kho dfi liQu bilo c6o thting kO cria MHB; tl6m b6o viQc

khai th6c, st dpng sO tieu th6ng k€ ching quy dfnh.

- Cap nhat kfp thdi c6c chi ti0u biio ciio, m6u biiSu biio c5o do ciic bQ phan l6p chi tiOu

b5o c6o il6 chinh sira hodc do thay OOi ttr Ng6n hdng Nhd nu6c.

3/ Trune tAm c6ne neh6 th6ne tin:

- Ld ilon vi thUc hiQn nhiQm vg cria bQ phan truydn th6ng trong c6ng tiic biio c6o th6ng

kc,

- LAp vd duy tri ktit n6i m4ng m6y tinh giira c6c tlon vi trong nOi b0 h€ th6ng MHB, gita
MHB vli cdc tlon vi li€n quan tl6 phgc vU t6t cho c6ng tfucb6o c6o th6ng k6.

,( .. --.- Cung cdp, cdi dqt vd hudng ddn v4n hdnh chuong trinh ky tfiQn tri, truy€n dt liQu dung

trong b6o c6o th6ng k6.

- Cht tri vd ptrOi trqrp voi cdc dcrn vi thuQc Ngdn hdng Nhd nudc, c6c don vi li€n quan xir

ly vucrng mlc trong qu5 trinh thUc hiqn c6ng tilc truyAn th6ng. Trudng hqp da truy6n file dt
liQu b6o ciio nhung c6c don vi nh4n brio c6o v6n chua nhAn dugc, trung t6m c6ng nghQ c6 tr6ch

nhiQm ki6m tra, xdc minh viQc truy6n file df liQu b6o c6o vd th6ng b6o ktit qud cho don vi li6n

quan d6 ptrOi trqp xri ly klp thoi.

4/ C6c phdne ban kh6c tai Hdi sO chinh:

- Titip nh4n y€u cAu brio ciio tir NHNN - v6i vai trd le bO phfln quin ly chi tiOu. Tryc

tiiSp lap ciic chi ti6u, m5u bien b6o c6o - v6i vai trd ld b0 phfln l4p brio c6o.

- f6t hqp vdi PMO xdy dpg giai ph6p l4p b6o c6o.

- Tiiip nhdn, kitim tra, di6u chinh d[ liQu do ban vfln hdnh ktit xu6t

- Sri dpng cdng cU nhflp dir liQu thri c6ng dti nhdp sO liQu brio cilo.

- Xric thUc s6 li€u (ki€m duy€t) sO li€u bilo c5o

5/ Trung t6m th6. SGD, c6c chi nh6nh:

Trung t6m th6, SGD, c6c chi nh5nh ld nhtrng bQ phan lAp chi ti6u, m6u bii5u b5o c6o:

- Titip nh6n, kiiSm tra, didu chinh dt li6u do ban vdn hdnh ki5t xu6t

- Sri dgng cdng cp nh6p dtr liQu thri cdng di5 t4o sO liQu brio c6o.

- X6c thyc s5 liQu (ki6m duy€t) sO li6u biio crio
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vI. euy DINH vr euAN r,v vl sAo MAr rnoNc uu
1- Tuj, theo chfc n6ng, nhiQm vu, c6c phdng ban tpi HOi so dugc ph6p khai th6c chi ti6u,

m5u bii5u b6o cito luu trfi tai co sd dtr liQu brlo c6o di5 phUc vu cho lgi ich cria MHB.

2- Circ Chi nhrinh don vithuQc MHB duoc ph6p khai th6c chi ti6u, rnSu bitlu b6o ciio luu trt
tai co s0 dir lipu brio crio thu6c chi nh6nh, don vi cria minh qu6n ly tlti phpc vp cho ho4t ttQng

cria chi nh6nh vd dcrn vi.

3- Chc don vi dugc phdp khai th6c chi ti0u, m6u bii5u b6o crlo chiu tr6ch nhiQm qudn ly, sri

dUng th6ng tin, sd liCu thiing k0 thing mqc dich theo quy dinh cria TOng gi6m it6c vd quy dfnh

cta ph5p ludt.

4- Don vi <lAu m6i quin li vd cung c6p thdng tin dt li6u d6 c6c don vi khai th6c ld Phong

t6ng hqp biio cilo vh Ban v4n hdnh Core banking.

5- Nhiing sO tigu b6o cilo th6ng kC vd cric tdi li0u li€n quan thuQc danh mqc bi mAt Nhd

nudc phii dugc quin ly, sri dung vd truydn tin theo dting quy dinh cria phdp luflt v0 b6o vC bi

mit Nhd nu6c.

6- Cdc quy dinh khric li€n quan d6n c6ng t6c thdng kC b6o c6o chua duqc de c4p t4i quy

tlinh ndy dugc thuc hiQn theo hu6ng d6n cira NHNN tqi Th6ng tu 3I\2O|4/TT-NHNN ngdy

l3ll2l2}l3, COng vdn sO 354AIHNN-CNTH ngdy l llO4lzOl4ctnNHNN vd c6c vdn bin kh6c
,i
(neu co).

vII. xtl l,.i vI PHAM:

Thyc hi6n c6c quy dinh vC b6o c6o th6ng k€ cria NHNN c6 y nghia v6 cung quan trong,

ld can cri ttO NHNN dinh gi6 vd xi5p lo4i ng6n hirng, ld co s0 cliS NHNN thgc hiQn c6p ph6p

ph5t trii5n m?ng ludi cho MHB vd ctic giao dich tdi chinh cria MHB vdi NHNN. Vi vpy y6u cAu

cilc don vi nghiOm tric thgc hiQn.

TO chric, dul vi, c6 nhdn vi pham quy dlnh vO c6ng tirc bito ciio th6ng k0, tty theo tinh

ch6t vA mtic dQ vi ph4m sE bf xri ly theo quy dinh cria ph6p luft hiQn hdnh vd theo quy dinh cria

T6ng gi6m d6c.

Ktit qui ch6p hdnh quy dinh vC b6o ciio th6ng kC ld mQt trong nhtng cdn cri de drinh gia,

x6p lo4i don vitrong h€ th6ng MHB.

Quy dinh bdo cdo th6ng kA theo th6ng tu 31/2014/TT-NHNN ngdy 31-12-2013
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v[r. To cH[Ic THr/c HrEN

Quy ctinh ndy c6 hipu lUc tu ngdy 0lll2l20l4.

Tru&ng c6c Phdng Ban t4i HQi s0 chinh, Tht tru&ngc6c don vi truc thuQc HQi so chinh,

Gi6m d5c c6c Chi nh6nh vd ciic c6 nhdn c6 li€n quan, nghi€n cuu vdn bdn, thgc hiQn tritin khai

thuc hi6n phu hqp v6i chric ndng, nhiQm vU va tinh hinh thuc t{i cta timg <Ion v!.

Trong qu6 trinh thgc hiQn, n6u c6 vudng mic, circ dcrn vi ph6n 6nh v6:

- Phdngt6ng hqp b6o c6o.

- Ban qudn tri cric dg 6n c6ng ngh

rONc crAu o6c

Jwgfrfrrg(tu

/'oZHoAH xAuNa\
?/rxudHo un cd pnlu\?

=/'l',"iifrltffil'\:*\ ootic tti,rri
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